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RETENTION AND DISPOSAL:

Per Secretary of the Navy Records
Disposal Manual.

SYSTEM MANAGER(S) AND ADDRESS:

Commanding officer of the activity in
question. Official mailing addresses are
published as an appendix to the Navy’s
compilation of systems of records
notices.

NOTIFICATION PROCEDURE!

Individuals seeking to determine
whether information about themselves
is contained in this system should
address written inquiries to the
Commanding officer of the activity in
question. Official mailing addresses are
published as an appendix to the Navy’s
compilation of systems of records
notices.

RECORD ACCESS PROCEDURES:

Individuals seeking access to
information about themselves contained
in this system should address written
inquiries to the Commanding officer of
the activity in question. Official mailing
addresses are published as an appendix
to the Navy’s compilation of systems of
records notices.

CONTESTING RECORD PROCEDURES:

The Navy’s rules for accessing
records, and for contesting contents and
appealing initial agency determinations
are published in Secretary of the Navy
Instruction 5211.5; 32 CFR part 701; or
may be obtained from the system
manager.

RECORD SOURCE CATEGORIES:

Individual concerned, other records of
activity, investigators, witnesses, and
correspondents.

EXEMPTIONS CLAIMED FOR THE SYSTEM:
None.

N12610-1

SYSTEM NAME:
Hours of Duty Records.

SYSTEM LOCATION:

Organizational elements of the
Department of the Navy. Official
mailing addresses are published as an
appendix to the Navy’s compilation of
systems of records notices.

Commander, U.S. Joint Forces
Command, 1562 Mitscher Avenue, Suite
200, Norfolk, VA 23551-2488.

Commander, U.S. Pacific Command,
PO Box 64028, Camp H.M. Smith, HI
96861-4028.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Military and civilian personnel.

CATEGORIES OF RECORDS IN THE SYSTEM:

Record contains such information as
name, grade/rate, Social Security
Number, organizational code, work
center code, grade code, pay rate, labor
code, type transaction, hours assigned.
Data base includes scheduling and
assignment of work; skill level; tools
issued; leave; temporary assignments to
other areas.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

5 U.S.C. 301, Departmental
Regulations and E.O. 9397 (SSN).

PURPOSE(S):
To effectively manage the work force.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

In addition to those disclosures
generally permitted under 5 U.S.C.
552a(b) of the Privacy Act, these records
or information contained therein may
specifically be disclosed outside the
DoD as a routine use pursuant to 5
U.S.C. 552a(b)(3) as follows:

The DoD ‘Blanket Routine Uses’ that
appear at the beginning of the Navy’s
compilation of systems of records
notices apply to this system.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
Paper and computerized records.

RETRIEVABILITY:

Name, organization code, Social
Security Number, and work center.

SAFEGUARDS:

Access is provided on need-to-know
basis only. Manual records are
maintained in file cabinets under the
control of authorized personnel during
working hours. The office space in
which the file cabinets are located is

locked outside of official working hours.

Computer terminals are located in
supervised areas. Access to
computerized data is controlled by
password or other user code system.

RETENTION AND DISPOSAL:

Records are destroyed when three
years old.

SYSTEM MANAGER(S) AND ADDRESS:

The commanding officer of the
activity in question. Official mailing
addresses are published as an appendix
to the Navy’s compilation of systems of
records notices.

NOTIFICATION PROCEDURE:

Individuals seeking to determine
whether this system of records contains

information about themselves should
address written inquiries to the
commanding officer of the naval activity
where currently employed. Official
mailing addresses are published as an
appendix to the Navy’s compilation of
systems of records notices.

The request should include full name,
Social Security Number, address of
individual concerned, and should be
signed.

RECORD ACCESS PROCEDURES:

Individuals seeking access to records
about themselves contained in this
system of records should address
written inquiries to the commanding
officer of the naval activity where
currently employed. Official mailing
addresses are published as an appendix
to the Navy’s compilation of systems of
records notices.

The request should include full name,
Social Security Number, address of
individual concerned, and should be
signed.

CONTESTING RECORD PROCEDURES:

The Navy’s rules for accessing
records, and for contesting contents and
appealing determinations are published
in Secretary of the Navy Instruction
5211.5; 32 CFR part 701; or may be
obtained from the system manager.

RECORD SOURCE CATEGORIES!
Individual, correspondence, and

personnel records.

EXEMPTIONS CLAIMED FOR THE SYSTEM:
None.

[FR Doc. 03-11571 Filed 5-8—03; 8:45 am]
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Department of the Navy, PA/FOIA
Policy Branch, Chief of Naval
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Pentagon, Washington, DC 20350-2000.
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FOR FURTHER INFORMATION CONTACT: Mrs.
Doris Lama at (202) 685—6545 or DSN
325—-6545.

SUPPLEMENTARY INFORMATION: The
Department of the Navy’s record system
notices for records systems subject to
the Privacy Act of 1974 (5 U.S.C. 552a),
as amended, have been published in the
Federal Register and are available from
the address above.

The proposed system report, as
required by 5 U.S.C. 552a(r) of the
Privacy Act, was submitted on April 21,
2003, to the House Committee on
Government Reform, the Senate
Committee on Governmental Affairs,
and the Office of Management and
Budget (OMB) pursuant to paragraph 4c
of Appendix I to OMB Circular No. A—
130, ‘Federal Agency Responsibilities
for Maintaining Records About
Individuals,” dated February 8, 1996, (61
FR 6427, February 20, 1996).

Dated: April 28, 2003.
Patricia L. Toppings,
Alternate OSD Federal Register Liaison
Officer, Department of Defense.

N05100-4

SYSTEM NAME:
Occupational Injuries/Illnesses Log.

SYSTEM LOCATION:

Organizational elements of the
Department of the Navy. Official
mailing addresses are published as an
appendix to the Navy’s compilation of
systems of records notices.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Navy military, civilian personnel,
non-appropriated and foreign national
civilian personnel who are involved in
accidents or occupational illnesses that
result in lost time, government or
private property damage or destruction,
and personnel injury or death.

CATEGORIES OF RECORDS IN THE SYSTEM:

The Log contains a civilian/military
indicator, event reference number, case
or file number, unit identification code
(UIC), activity name, major command
code, last name, first name and middle
initial, department, sex, age, job title,
rank/rate/grade, Social Security
Number, date of mishap/illness, time of
mishap/illness, general location of
mishap/illness, lost workday count,
injury/illness type, Occupational Safety
and Health Administration (OSHA)
code, part(s) of body injured, mishap/
illness type, object involved (injury
source), process control number (job/
activity at time of mishap), chemical
involved, chemical comments, formal
training involved; case type (fatality,

lost time, no lost time, first aid), mishap
class, date of death, short narrative, start
date, sent date, and claims information.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

10 U.S.C. 5013, Secretary of the Navy;
DoD Instruction 6055.7, Accident
Investigation, Reporting, and Record
Keeping; and E.O. 12196, Occupational
Safety and Health Programs for Federal
Employees; and E.O. 9397 (SSN).

PURPOSE(S):

To collect injury and occupational
illnesses required of Federal
governmental agencies by the
Occupational Safety and Health
Administration (OSHA). The summary
data of occupational injuries or illnesses
maintained in this log will be used for
analytical purposes to improve the
Department of the Navy’s accident
prevention policies, procedures,
standards, and operations as well as
ensure internal data quality assurance.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSES OF SUCH USES:

In addition to those disclosures
generally permitted under 5 U.S.C.
552a(b) of the Privacy Act, these records
or information contained therein may
specifically be disclosed outside the
DoD as a routine use pursuant to 5
U.S.C. 552a(b)(3) as follows:

The DoD ‘“‘Blanket Routine Uses” that
appear at the beginning of the Navy’s
compilation of systems of records
notices apply to this system.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
Paper and electronic records.

RETRIEVABILITY:

By individual’s name, Social Security
Number, location of the accident or
illness, or date of mishap or illness.

SAFEGUARDS:

File cabinets and computer terminals
are located in limited access areas and
handled by personnel that are properly
trained in working with automated
Privacy Act systems of records.
Computer terminals are password
protected.

RETENTION AND DISPOSAL:

Naval Safety Center computerized
records are maintained for 20 fiscal
years following the end of the fiscal year
to which they relate. All other records
held outside of the Naval Safety Center
are maintained for five years following
the end of the fiscal year to which they
relate and then destroyed.

SYSTEM MANAGER(S) AND ADDRESS:

Policy Official: Commander, Naval
Safety Center, 375 A Street, Norfolk, VA
23511-4399.

LOCAL RECORD HOLDERS:

Organizational elements of the
Department of the Navy. Official
mailing addresses are published as an
appendix to the Navy’s compilation of
systems of records notices.

NOTIFICATION PROCEDURE:

Individuals seeking to determine
whether information about themselves
is contained in this system should
address written inquiries to the
Commanding Officer of the local
activity where the mishap or injury
occurred.

The request should contain full name,
Social Security Number and address of
the individual concerned and should be
signed.

RECORD ACCESS PROCEDURES:

Individuals seeking access to
information about themselves contained
in this system should address written
inquiries to the Commanding Officer of
the local activity where the mishap or
injury occurred.

The request should contain full name,
Social Security Number and address of
the individual concerned and should be
signed.

CONTESTING RECORD PROCEDURES:

The Navy’s rules for accessing
records, and for contesting contents and
appealing initial agency determinations
are published in Secretary of the Navy
Instruction 5211.5; 32 CFR part 701; or
may be obtained from the system
manager.

RECORD SOURCE CATEGORIES:

Mishap Investigation Reports,
departmental records such as personnel
file excerpts, medical record excerpts,
State and Federal records, and excerpts
of police reports, witness statements
and general correspondence.

EXEMPTIONS CLAIMED FOR THE SYSTEM:
None.

[FR Doc. 03—11578 Filed 5—8—03; 8:45 am]
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